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NEIGHBORHOOD DISASTER PLAN
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[INSERT NEIGHBORHOOD NAME]

 [INSERT PLAN VERSION NUMBER]

[INSERT DATE OF LAST REVISION]



This Neighborhood Disaster Plan Template is meant to 
serve as a framework for planners to build or refine 
a disaster plan for your neighborhood. This helpful 
resource provides direction [in brackets] where 
you can add neighborhood specific information.

For best results download this template from  
www.espfocus.org and fill in the required information 
electronically. The template can be changed to meet 
the needs of your neighborhood and sections can 
be added or deleted as necessary.  The completed 
plan may contain confidential information and every 
effort should be taken to keep the plan secure.

TEMPLATE INSTRUCTIONS
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PLAN MAINTENANCE AND UPDATE 
__________________________________ is responsible for maintenance and update of the plan. The plan will  
be updated annually and in response to lessons learned from exercises or actual disasters. The contact person  
for plan updates is __________________________________.

PLAN DISTRIBUTION 
Printed copies of the initial plan and any future updates will be provided to all residences in the planning area. 
The plan will also be posted on the __________________________________ website. 

PLAN MODIFICATION REGISTER 
Changes made to the plan are reflected below.

DESCRIPTION  
OF CHANGE

PAGE 
NUMBER

DATE 
OF CHANGE

AUTHORIZED 
SIGNATURE

PLAN MAINTENANCE
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[INCLUDE INFORMATION REGARDING THE PEOPLE, AGENCIES, AND ORGANIZATIONS THAT 
WERE INVOLVED IN THE DEVELOPMENT OF YOUR NEIGHBORHOOD DISASTER PLAN.]

THIS PLAN WAS DEVELOPED BY MEMBERS OF THE  
(Name neighborhood council, or other group(s):

_______________________________________________________________________________  

THE FOLLOWING PEOPLE PARTICIPATED IN DEVELOPMENT OF THE PLAN  
(List Name & Organization):

NAME	  ORGANIZATION

____________________________________  _ _________________________________________

____________________________________  _ _________________________________________

____________________________________  _ _________________________________________

____________________________________  _ _________________________________________

____________________________________  _ _________________________________________

____________________________________  _ _________________________________________

THE PLAN WAS COMPLETED ON:

____________________________________
(MONTH, YEAR) 

_______________________________________________________________________________  
(SIGNATURE OF CHAIR, OR LEADER OF PLAN DEVELOPMENT TEAM)

ACKNOWLEDGMENTS
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[At minimum the Plan should include  
the following information. When complete, insert your own Table of Contents]

1.	 Map of the neighborhood with property numbers and hazards marked

2.	 The threats this plan is designed to address

3.	 The people that have agreed to be leaders or on teams

4.	 Documentation on how we will communicate with each other in a disaster.

5.	 Locations for a Gathering Place and Care Centers

6.	 Actions that residents will take in a disaster.

TABLE OF CONTENTS
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1.1 ♦ BACKGROUND

[Insert information about the area covered by 
the plan, the name of the community, district or 
other location information. Include location of the 
nearest fire station, police station, and hospital.]

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________  

INTRODUCTION
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1.2 ♦ HOW THE PLAN WAS DEVELOPED

[Discuss how the plan was developed (e.g. through a 
series of meetings), when it was developed, who it was 
developed by (general descriptions of those who worked 
on it, or specific names), and who led the project.] 

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

1.3 ♦ ABOUT OUR NEIGHBORHOOD

[Insert specific descriptive information about your 
neighborhood, to include its location in the County, 
general addresses or blocks of the area, square 
mileage, the date the neighborhood was founded, the 
number of homes covered by the plan, the number of 
people residing in the neighborhood, its ethnic and 
cultural makeup, languages commonly spoken, and 
any community centers or significant landmarks.]

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   



Refer to the 5 Step Neighborhood Action Kit  
for guidance and tips in filling out this template.

The scope of our plan includes 

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________   

_________________________________________  

_________________________________________ 	

[Describe the geographic area covered by the plan using 
street names or other easily-understood features. If you 
are building a plan for units of a multi-story building, 
list the floors and unit ranges. Make a map or sketch 
of the area that you can add information to later.]

BASIC PLAN

STEP 1

DEFINE
  YOUR AREA
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